ROAD CLOSURE NOTIFICATION 
(EVENT NAME) – (EVENT DATES)

May 20, 2015

Organization Name
Contact Name
Phone Number
Email: 

[bookmark: _GoBack]
To whom it may concern: 
On EVENT DATES, ORGANIZATION NAME will be holding the EVENT NAME.  We would like to notify you of the following street closures in your area.  

· INSERT STREET CLOSURE NAMES HERE 

Closures will take place from _:__ AM/PM to _:__ AM/PM

The closure will be for the exclusion of vehicles only.  The public at large may not be denied pedestrian through access except in the cases of emergency.  A 10 foot emergency lane shall be provided on all streets within the said closure at all times.  

If you have any questions please contact (EVENT CONTACT INFO). 

Sincerely, 

(NAME) 
