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EXPRESS INFO





Applications for Permits must be submitted to:

City of Chattanooga 
Land Development Office
1250 Market Street, 
Suite 1000
Chattanooga, TN 37402


Ph: (423) 643-5800
Main Fax: (423) 643-5848
Plans Review Fax: (423) 643-5881




Pre-Submittal meetings take place by appointment only on Tuesdays and Thursdays in one-hour increments at 9:00, 10:00 and 11:00 a.m.











PRE-SUBMITTAL MEETINGS

We recommend that if you will be submitting non-residential plans for review or if you have questions about any proposed project, that you contact our office to schedule a free Pre-Submittal Meeting.  
The pre-submittal meeting is where Plans Review, Traffic Engineering, Stormwater, Planning, Fire Marshall, Engineering, Urban Forestry, Landscaping and Zoning professionals meet with anyone interested to assist with project development prior to formally submitting their plans for review.  We welcome owners, architects, contractors, and developers to this venue to discuss your project and explain the codes and requirements to you.  These meetings are not intended to replace the review process and no permits will be approved at this meeting.  Plans must be submitted and reviewed separately.
If you are planning non-residential construction in the City of Chattanooga or if you have a desire to meet with our staff personnel to aid in any residential construction plans, day care or rehabilitation center operation, etc., you may call our office to set up a pre-submittal meeting. A completed Site Survey Worksheet (attached) is needed when you come to the meeting along with any preliminary plans you may have.   
Meetings are by appointment only.  You may call our main number, 423-643-5800, and speak with any of the clerks to set up an appointment or obtain additional information.  You may also e-mail ldoplansreview@mail.chattanooga.gov to request an appointment.  
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Your ability to provide the following information at the Pre-submittal Meeting will substantially increase the productivity of the meeting.  The Technical Information Center is an excellent source for much of this information.  It is located on the 2nd floor of the Development Resource Center, Suite 2100.  Phone (423) 757-5124.

1) Location of Project
a. Street Address # 		  Street Name  				
b. Nearest Cross Streets 			 , 				
c. Tax Map # 		 - 		 - 		
2) Zoning for property involved and for adjacent properties.
a.  	 Property
b.  		 		 		 Adjacent Properties
3) Are there “special zoning requirements, design criteria, or conditions” on the property?
a. If Yes: what are they: 						 (attach a copy of zoning case, design criteria, or Board of Appeals case)
4) Locations of Utilities (On property or on adjacent streets)
a. Sewer
i. City Mains
ii. Service Tees, Wyes, stubs
b. Power
c. Water
i. Lines
ii. Fire service and hydrants
d. Catch basins
e. Gas
5) Location of Utility Easements (Sewer, Gas, Water, Power lines)
a. Do they exist?  	 Yes  		 No
b. Location on Property
6) Drainage Easements
a. Do they exist? 	 Yes 		 No
b. Location on Property
7) Location of Overhead Power lines (high voltage, telephone, cable)
a. Do they exist? 	 Yes 		 No
b. Type 				
c. Location on or adjacent to property
i. On Street: 			 , 			
ii. Across Property  		 Yes,  		    No
8) Publicly owned Trees adjacent to Project
a. Existence 		 Yes, 		 No
b. Location in reference to property. 			
9) Show Existing Parking & Driveways
10) What is the square footage of:
a. Existing Building/s 			
b. Expansion / New Building/s 			
c. Warehouse / storage space 			
d. Retail Space 				
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